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DOCUMENTATION NEEDED FOR ASSISTANCE

Indicated below are the documents/items needed to apply for rental or security
assistance. It is imperative that these documents/items are submitted within 5 business
days in order for your application to be processed. If documents are not received in the
time allotted your case will be denied.

CLIENT REQUIRED DOCUMENTATION
O Birth Certificate/s for:
O State Photo ID for:

O Social Security Card/s for:

O Child School enroliment documentation or immunization records

O Notarized affidavit stating the cause of financial hardship (Personal statement of emergency)
O Proof of Emergency

O Apartment Lease - Current annual lease

O PSE&G bill- (current)

O Bank Statements (2 recent monthly statements)

O Proof of Income- all income coming to the household
O Social Security Award Letter 2024 0 Unemployment Benefits
o Disability payments 0 4 Current consecutive paystubs
O Child support payments o TANF or GA Printout of Cash Benefits and /or Food Stamps
o Proof of Reduction of income (i.e. a letter from employer or paystubs, etc.)

O Receipt of first month’s payment (verifying receipt of payment from landlord)

LANDLORD DOCUMENTS

O Court Summons (must have a docket number), eviction notice or notarized letter from the landlord on
letterhead

O Rental ledger from landlord

O Tax or Water bill (As proof of ownership)

O Rental Request Form (To be completed and notarized by landlord)
O W9

O Online Business Registration Certificate

Case Manager’s Name (Print) Case Manager’s Signature Date

Client’s Name (Print) Client’s Signature Date

Please note that it takes the landlord 6- 8 weeks to receive payment. You must stay current with your rent.
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